
Acquisitions reports – Information is taken directly from the order and vendor 
information that is entered into the Unicorn database. 
 

 

 



 

 



 

 



 
All Authority Measures report – 

 
 
The Number of Authority Records measure represents the current number of 
authority records to date.  This is the same information you could extract from 
WorkFlows with a Count Authority report. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
All Bill Measures report –  
 

 
 
The Number of Bills measure is the current bills to date.   
 
The Total Amount Billed measure is the dollar amount of those current bills. 
 
The Payment Amounts is the dollar amount paid to date on those current bills. 
 
This report also calculates the number of Delinquent, Blocked and Barred patrons 
within the system.  Delinquent and blocked statuses are system generated when 
a patron has an outstanding bill or overdue items on their account.  Barred is a 
manually generated status within the Privilege tab of the user record. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
All Booking Measures report –  
 

 
 
The number here is the current bookings in the system.   
 
If you would like to see a history of bookings, you will have to use a circulation 
report that contains the dimension of Command Codes and select the code Add 
Booking. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
All Catalog Measures report –  
 

 
 
The Total Titles measure calculates the number of title records in Unicorn to 
date. 
 
The Total Call Numbers measure calculates the number of call number records in 
Unicorn to date. 
 
The Total Copies measure calculates the number of copies or items in Unicorn to 
date. 
 
The % of Copies to Titles measure divides the number of copies by the number 
of titles. 
 
The % of Titles to Call Number measure divides the number of call numbers by 
the number of titles. 
 
The % of Titles to Total Titles measure divides the number of titles by the 
number of titles. 
 
The Total Collection Value measure is a sum of those copies that contain a price 
in the Price field of the copy record. 
 
 
 
 



 
 
All Charges Measures report –  
 

 
 
 
The Total Items Checked Out measure is the current number of items checked 
out to date. 
 
The Total Overdue Items measure is the number of overdue items to date. 
 
The Estimated Accrued Fines measure is calculating the dollar amount of the 
fines on the total overdue items. 
 
The Number of Unpaid Items measure is the number of items that have bills 
against them but have not been paid to date. 
 
The Amount of Unpaid Items measure calculates the dollar amount of those 
items that have been billed to the patron’s account.  This value comes from 
either the price field in the copy record or the default price in your policies. 
 
 
 
 
 



 
 
The Number of Unpaid Other measure is the number of bills that are not 
attached to an item.  For example, these bills may be associated with 
photocopying, printing, or lost cards. 
 
The Amount of Unpaid Others measure is calculating the dollar amount for those 
items not attached to an item. 
 
The Total Uncollected Amount measure is the sum of the number of unpaid 
items and unpaid others. 
 
The Total Fines and Bills for Items measure calculates the dollar amount of the 
estimated fines plus the bills on items. 
 
The Total Unpaid Bills measure calculates the dollar amount for the amount of 
unpaid items and unpaid others. 
 
 
 
 
 
 
 
 



All Circulation Measures report – 
 

 
 
The Checkout measure is the number of checkouts to date. 
 
The Discharge measure is the number of items that have been checked in to 
date. 
 
The Holds measure is determined by the Place Hold command within the 
Command Codes dimension.  This is not a count of the current available holds. 
 
The Patron Renews measure is the number of renewals done by the patron in 
the OPAC to date. 
 
The Staff Renews measure is the number of renewals done by staff at a 
workstation in the library. 
 
The Total Circulation measure is the sum of checkouts, holds, patron renewals, 
staff renewals, and use item (which includes inventory item).  In earlier versions 
of Director’s Station, discharge was included in this sum. 
 
 
 
 
 
 



 
 
The Use Item measure is the number of Use Item and Inventory Item commands 
that were created in Unicorn. 
 
The Total Activity measure is a count of the saved transactions that match the 
command codes that are available in the Command Codes dimension. 
 
The Total Copies measure is a sum of the copy records in the system to date. 
 
The Turnover Rate measure is the sum of Patron Renews, Staff Renews, and 
Checkouts divided by the total copies that had been charged or renewed for the 
dimensions selected 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



All Hold Measures report –  
 

 
 
 
The Number of Holds measure is the current number of holds in the system. 
 
If you need a history of holds, you will need to use the Command Code Place 
Hold in a circulation report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



All Request Measures report – 
 

 
 
The Requests measure is the number of current requests in the system. 
If you need a history of requests, you need to use the Command Code Create 
Request in a circulation report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



All Reserve Measures report – 
 

 
 

 



 
 
The Number of Reserve Controls measure is the number of the current control 
records in the system.  If you need a historical count of reserve records, you will 
need to use the Command Code Create Reserve. 
 
The Number of Active Instructor Course Reserves measure looks to the number 
of reserves that have the status of active. 
 
The Total Charges measure displays the number of reserves that have been 
checked out to date. 
 
The Number of Copies Needed measure is the number of individual items that 
need to be collected from the shelves for reserves. 
 
The Number of Copies on Reserve measure is the items that have the status of 
On Reserve. 
 
The Number of Copies on Pickup measure is the number of items that have the 
status of Pickup.   
 
 



 
All Serials Measures report – 
 

 
 
The Number of Serial Controls measure is the number of current serial control 
records in the system.  If you need a historical count of serial controls, you will 
need to use the Command Code Create a Serial Control in a circulation report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
All User Measures report –  
 

 
 
The Number of Users measure is the number of patrons in the system to date. 
 

 
 
 
The % of Delinquent Users measure is the number of Delinquent users divided 
by the number of users. 
 
The % of Blocked Users measure is the number of Blocked users divided by the 
number of users. 
 
The % of Barred Users measure is the number of Barred users divided by the 
number of users. 
 
 
 
 
 



2004 Staff Activity by Day of Week report – 
 

 
 
The Total Activity measure calculates the number of transactions in the year 
2004.  These transactions are dictated by the Command Codes that are 
automatically selected in this report.   


